
 

This is intended for use as a visual aid only.  If there is any conflict between the flow chart and the Ordinance, the language in the Ordinance controls 

Village of River Forest Special Use Permit Process 
 

  

 

 

Pre-Filing Conference- Discuss with 
Village Staff Application Requirements, 
Village Regulations

Formal Application Submittal- Submit 
Application in accordance with Special Use 
Requirements

Notice of Public Hearing- Once application 
is complete, notice is published by Village 
in local paper 15 days before Hearing. 
Notice posted on subject property and 
Village Website.

Notice of Public Hearing- Applicant to 
mail notice to property owners within 
500 feet 15 days before public hearing in 
envelopes marked: Public Hearing Notice 
Enclosed

Zoning Board Public Hearing- Public 
comment from stakeholders, questions 
from the ZBA

Notice of Village Board Meeting -
Applicant to mail notice to neighbors 
within 500 feet 10 days in advance

Village Board Meeting(s)- Review and 
Action within 60 days of DRB 
recommendation

Village Responsibility Applicant Responsibility 
Meeting Dates 

ZBA – 2nd Thursdays  VB – 2nd & 4th Mondays 


